ANNADA COLLEGE HAZARIBAG

Parmanantiy AﬂilintediLinguirslic (Bangla) Minority Institution Under Vinoba Bhave University, Hazaribag
Registered U/S 2 (f) and 12 - B of U.G.C Act 1956

(Conference/Workshop/Symposium/Seminar/Guest Lecture/Special Day
Celebration/Open Day/Exhibition/Welcome Function/ Farewell
Function/Sports Activities /NSS Activities/ NCC Activities/ etc.)

I. Name of the Department :  CCPC

2. Complete name/ title of the Activity :  Interview Skills and Resume Writing
3. Guest Speaker :  Mr. Kiran Kurwade

4. Dates or Duration (from------to) . 26/02/2026

5. Venue of the Event :  Semunar Hall, ACH

6. Sponsor/Collaborations (if any) . Chitkara University

7. Level of the event (encircle any one) :  College

International / National / State / University / District / College / Department etc.

8. Purpose / aim / objective and outcome of the event (use extra sheet if required):
e To develop effective resume and CV writing skills among participants.

e To teach the importance of professional formatting, content organization, and
presentation in resumes.

e To improve communication, interpersonal, and interview skills.
* To prepare students for personal, technical, HR, and group interviews.
e To build confidence and reduce fear or anxiety during interviews.

¢ To guide participants on professional behavior, body language, and workplace
etiquette.

 To help students identify their strengths, skills, and career goals effectively.

OUTCOMES:

e Participants learned how to prepare professional and effective resumes and CVs.

e Improved understanding of resume formatting, content organization, and
presentation techniques.

e Enhanced communication and interpersonal skills required for interviews.

e Increased confidence in facing personal, HR, technical, and group interviews.

e Participants became familiar with commonly asked interview questions and
response strategies.

e Improved body language, presentation skills, and professional etiquette among
students.

e Better understanding of workplace behavior, ethics, and corporate expectations.

e Participants developed self-confidence and reduced fear or anxiety related to
Interviews.

e Improved ability to highlight personal strengths, achievements, and skills
effectively.

e Enhanced awareness of career opportunities, placement preparation, and
employability skills.
9. Beneficiaries / participants (Type/number, etc.):

» 125
10. Other maior staff / student / Institution involved in the areanizatian af tha antissit
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14. Name and Signature:

’\)O \
W ol
inita Kumari Dr. Barnanjgo Beneérjee

CCPC-Coordinator

IQAC-Coordinator

- "Th ‘ h

Dr. Nilmani Mukherjee
Principal

-



